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1651 Bellevue Avenue – Seattle, WA 98122 
Administrative Office: 206-623-0506 

ELIGIBILITY & SCREENING CRITERIA 
To be eligible to live in Bellwether housing, all applicants must meet income and household criteria based on the 
funding restrictions for the property. In addition, Bellwether uses the following criteria to determine a household’s 
suitability for Bellwether housing. Exceptions to Bellwether’s criteria are made only through the application appeals 
process which is outlined below. Bellwether has modified screening criteria for our HUD and other subsidized units, 
which are rented to targeted populations through waitlists and referral. 

Bellwether will consider applications in the order in which completed applications are received. An application is 
considered complete when all of the information outlined on the attached list, “What to Bring to Your Application 
Appointment” is received and the applicant has met with the leasing agent. If the applicant fails to bring any of the 
required information to the appointment, the appointment will be stopped and rescheduled for the following business 
day. Application appointments will be rescheduled only once. If we contact you to clarify employment, rental history 
or other information, you will have 72 hours to provide the information before your application is stopped. 

Please Note the following: 
1) Bellwether does not accept Portable Screening Reports.
2) All adults in the household must view and apply for the unit in person.
3) If you would like to request additional time to complete the application due to limited English proficiency

or as a reasonable accommodation for a disability, please advise the leasing agent.
AGE 
At least one member of the household must be 18 years of age or legally emancipated with proof of emancipation. Some 
Bellwether properties serving seniors are restricted by age. 

INCOME 
• Maximum Income: All apartments have a maximum income limit which may not be exceeded. Therefore, all

sources of income for all household members must be disclosed and verified. Bellwether must calculate income 
using methods established by our funders and use highest projected income to determine eligibility. 

• Minimum Income: Applicant household income must be at least 2.5 times the rent per month, OR applicants
must have accessible financial assets to cover the rent affordability criteria of 2.5 x the monthly rent for the 
duration of the initial lease term. If the household has a subsidy voucher, income must be 2.5 x the monthly rent 
after the voucher is applied. 

• Employment Income: If using employment income to meet rent affordability, date of hire must be at least 30
days prior to date of application. Veterans discharged within the past six months do not need to meet time 
requirement. In lieu of 30 days employment history, at least one member of the household must have a current 
income source or employment offer letter AND rental history that verifies an ability to pay rent AND credit 
history with no more than $500 in delinquent accounts (not including medical). 

CRIMINAL HISTORY 
If the applicant or any adult member of the household is listed on the sex offender registry for a conviction that occurred 
when the individual was an adult, they may be subject to secondary screening to determine whether there is a risk to the 
health, safety, or welfare of residents or staff; in such instances, the applicant may provide supplemental information 
related to the individual’s rehabilitation, good conduct, and addition facts or explanations. Upon secondary screening, if 
it is determined that a legitimate business reason exists to do so, the application will be denied. Applicants for federally 
assisted housing, including HUD Sec 8 units, will be denied if the applicant or any member of the household is subject to 
a lifetime sex offender registration requirement under a state sex offender registration program and/or has been 
convicted of the manufacture or production of methamphetamine on the premises of federally assisted housing. 
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RENTAL HISTORY 
Applicants must provide address history for the previous three (3) years, without gaps. Bellwether will only screen 
rental history within the past (2) two years. At least one member of applicant household must have verifiable residential 
rental history for the past twelve (12) months by date of move in. This may be with multiple landlords, but without 
breaks of more than 30 days between rental periods. Rental history can be a room rental or with roommates as long as 
the applicant paid rent directly to the landlord and it can be verified. Paying rent to friends or relatives is not considered 
rental history unless a written lease agreement is in place. Any rental history within the past twelve months must be 
verified, if verification cannot be obtained the application may not proceed. Rental history will be reviewed for the 
following: 

• No evictions, judgments, or unlawful detainers in the past three (3) years. If court records indicate an eviction,
the burden is on the applicant to prove an eviction did not occur. 

• Outstanding debt owed to any landlord must not exceed $500 and must have a current and verifiable payment
plan. 

• No more than three (3) legal notices within the past twelve (12) months for any member of applicant household.
• Poor resident history reported by a landlord, even if a legal notice was not issued, is grounds for denial.

Examples of poor rental history include repeated and excessive damages to the unit, noise complaints, and
frequent late payments.

In lieu of twelve (12) months rental history, applicants must have an income history of at least three (3) months without 
gaps by the date of move-in in an amount that meets or exceeds 2.5 times the rent, and consumer credit history with no 
delinquent accounts, excluding medical. Unearned income does not need to meet time requirements. Note: It is not 
possible for an applicant household to meet the in lieu of criteria for both rental history and income history. 

Recent Homeowners 
Proof of consecutive, timely mortgage payments over the most recent twelve months may be substituted for rental 
history. Real estate must be included as an asset when determining eligibility, including any proceeds from the sale of 
the property, or any income from renting the property to a third party. 

Applicants who are about to undergo or have undergone foreclosure on their primary residence in the past 12 months 
must have a minimum income at 3x the monthly rent AND show that the previous mortgage payments were more than 
40% of their household income. 

Note: Bellwether housing must be a household’s primary residence. 

Recent Students 
Bellwether waives the rental history requirement for recent college graduates (within six months). Proof of graduation is 
required. 

Note: Some Bellwether units have student restrictions. See Student Requirements below to ensure recent graduates are 
qualified. 

Recent members (within six months) of Peace Corps, AmeriCorps and other such national service programs may have 
the rental history requirement waived with proof of their involvement in that program. 

Recent Veterans 
Recent military veterans with a gap in rental history in the past twelve (12) months caused by their military service may 
have the residential rental history requirement waived with proof of military service or discharge. There cannot be more 
than six (6) months between the date of discharge and the gap in rental history. 

CREDIT 
• Any bankruptcy must be discharged.
• Outstanding debt owed to any landlord must not exceed $500 and must have a current and verifiable payment

plan.
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• With the exception of bankruptcy and debt owed to a landlord, Bellwether screens for credit risk only when
“in lieu of” criteria are being considered (see Income and Rental History above).

VIOLENCE AGAINST WOMEN ACT (VAWA) 
Applicants who are victims of domestic violence, dating violence, sexual assault or stalking have special protections 
under the Violence Against Women Act and Residential Landlord Tenant Act RCW59.18. If the applicant or a member of 
the household is a victim of one or more of these crimes and wishes to have their status considered for purposes of 
eligibility, the applicant must submit a VAWA Certification of Domestic Violence, Dating Violence, or Stalking. The 
applicant may request a certification form from the leasing agent. If the applicant fails to provide the certification within 
14 days, the application may be denied if the applicant does not meet the screening criteria.  

PETS 
Dogs and cats are accepted at some Bellwether properties (please inquire with building manager). Approval for other 
small household animals may be requested in writing. Bellwether limits the number of pets to two (2) per apartment, 
with a maximum weight of 75 lbs. Each Household must pay a $120 refundable deposit, proof of inoculations, proof of 
spay/neutering, and a current license. Residents must agree to and follow the Bellwether Pet Policy. 

Note: Service and companion animals are not considered pets. They are accepted at all properties and require a 
Reasonable Accommodation Request for which verification may be requested. 

STUDENTS 
Applicant households where all members are full-time students may be eligible at the Annapolis, Kingway, Meridian 
Manor, Olive Tower, Oregon, and Vine Court. Applicant households for all other Bellwether properties (not listed 
above) where all members, including children, are full-time students for five or more months in a calendar year 
(including months preceding move in) must meet one of the following exceptions: 

• Married and filing a joint federal tax return with spouse
• Single parent with a minor child and neither are dependents of a third party
• Receiving benefits under Title IV of the Social Security Act (e.g., TANF)
• Enrolled in a job training program funded by State or Local government
• Previously under the care of a state foster care system.

OCCUPANCY STANDARDS 
Most Bellwether apartments have occupancy standards; if unit occupancy drops below the minimum or exceeds the 
maximum, households may be required to vacate. 

SRO’s/Efficiency Studio 1 bedroom 2 bedroom 3 bedroom 4 bedroom 5 bedroom 
1 person 1 – 2 people 1 – 4 people 2 – 6 people 4 – 8 people 5 – 10 people 6 - 12 people 

FEES AND DEPOSIT SCHEDULE 
• Screening Fee is non-refundable, payable by Money Order, Cashier's Check, or Personal Check; no cash accepted.

o $35.00 for each adult applicant, payable to Bellwether Housing.
• Full Deposit payable by Money Order or Cashier's Check only, no cash or personal checks accepted, is due at the

time of move-in. Applicants may make payment arrangements over a six-month period, with the first
installment due at lease signing. The deposit amount depends on unit size:

Unit Size Deposit 
SRO's (single room occupant) $325.00 
Studios and One Bedrooms $375.00 
Two Bedrooms $450.00 
Three Bedrooms $500.00 
Four & Five Bedrooms $525.00 

• Full Month’s Rent due at lease signing, payable by Money Order or Cashier's Check only. No cash or personal
checks.
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APPEALS PROCESS 
If your application is denied and you believe the information upon which the denial was based is incorrect, or if you 
have additional information that was not considered during the review of your application, you may request an appeal 
of the decision. Any appeal must be submitted in writing within fourteen days of the date of the denial letter. The 
request must include a letter from you that states the reason(s) for the appeal and new supporting documentation from 
an independent third party. This information must be verifiable by Bellwether leasing staff. Your leasing agent will 
forward the appeal package to the Director of Property Management, who will seek to provide a written decision within 
two weeks. Apartments are not held during the appeals process. 

SCREENING SERVICES 
All household members 18 years old and older will be subject to a background investigation conducted by Moco, 
Incorporated. We will obtain credit reports, court records (civil and criminal), and employment and rental references as 
needed to verify all information put forth on the application for housing. In the event of Adverse Action (denial of 
tenancy), you have the right to a free copy of the screening report prepared by Moco, Incorporated, if requested within 
60 days and upon written request. You have the right to dispute the accuracy of information provided Moco, 
Incorporated or by the entities you disclose (employers, landlords, etc.). Please direct all inquiries to: 

Moco Incorporated 
800.814.8213 
service@moco-inc.com 
www.Moco-Inc.com 
PO Box 2826 
Seattle, WA 98111 

NONDISCRIMINATION 
Bellwether follows all local, state, and federal fair housing laws. Seattle protected classes include: Age, ancestry, color, 
creed, disability, gender identity, marital status, national origin, parental status, political ideology, race, religion, sex, 
sexual orientation, Section 8 voucher holders, and use of a service animal. 

By signing below, the undersigned applicant(s) acknowledge having read and understood Bellwether Housing’s Eligibility and 
Screening Criteria: 

Applicant Printed Name Applicant Signature Date 

Applicant Printed Name Applicant Signature Date 

Applicant Printed Name Applicant Signature Date 

Applicant Printed Name Applicant Signature Date 

Site Manager/Leasing Agent Signature Date 

mailto:service@moco-inc.com
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Bellwether is a non-profit affordable housing provider. To meet our funding requirements 
your application will include paperwork regarding your income. Please allow one hour 
for your appointment time. 

Application date/time: 

 Completed "Application to Rent" screening form including addresses for all the places you have
lived in the past 3 years and the landlord’s contact information written on application form

  Current, valid driver’s license or government-issued picture ID for all adults

 Social security number(s), if issued, for all household members

 $35.00 screening fee for each adult applicant – check or money order made payable to
“Bellwether Housing”

 Signed Eligibility & Screening Criteria

 Proof of income for all income sources of all household members (examples below):

o If Employed: Most recent paystub for each job and fax number or email for HR or Payroll
(call your employer to ask who processes employment verifications)

o If Self-Employed, working a side job, or working on contract & not receiving a W2: Most
recent signed Tax Return completed per IRS guidelines

o Social Security award letter or other benefit/pension information

o Financial aid award letter and tuition statement

 Current balances and account numbers for all assets (checking, savings, 401k, etc.)

 Rental subsidy award letter, if applicable

HOW YOU CAN EXPEDITE YOUR APPLICATION

 You are in the process of applying for an affordable housing apartment. Bellwether’s application 
process is in place to ensure that all applicants meet eligibility and screening criteria. 

 Bellwether’s goal is to process your application within 10 business days. 

 The application timeline depends mainly on you. 

 Provide the most current contact information for you and your household. Check your phone 
messages regularly. Provide alternate contact information (e-mail, work number). 

 If employed, make sure the Leasing Agent has the name, phone and fax number of the Payroll or 
Human Resources person who completes income verifications. 

Units viewed: 

SM initials: 

What to Bring to Your Application Appointment 
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 Contact your current/previous landlords, your employer and any benefits case workers. Let them 
know that they will be contacted and that your application is waiting on their response. 

 If you receive a pension or other regular benefit, provide us with the name, phone and fax number 
of your caseworker or account representative. 

 For those applicants who receive Social Security benefits or DSHS benefits, go to a SSA office or 
DSHS office and obtain a current statement of benefits. Return the statement to our office. 

 For applicants with over $5000 in assets, all assets must be verified by the financial institution. 
Some banks provide verification only by mail. You have the option to take the form to the bank 
and have the bank fax it to our office. 

We may have to contact you to clarify employment, rental or other information needed to 
complete your application. You have 72 hours to respond to us to provide that 
information. 

If we do not hear from you in 72 hours, we will stop your application and the apartment 
will be available for new applications. 

We want you to be part of the Bellwether community! We strive to offer options and provide information 
to help you join us and stay with us. 

Bellwether provides affordable housing. We keep our rents lower because we build and renovate our 
buildings with the help of federal and local housing money. 

Using this government money requires substantial paperwork to verify household information and 
ensure affordable apartments are rented to the people who need them most. So, all the application 
paperwork, in the end, is how you get the best deal. 

Plus, because Bellwether buildings use public money, they are regularly inspected by the various funding 
agencies. You can be assured that the condition of our buildings and maintenance issues are taken 
seriously. Thank you for considering Bellwether.  We look forward to serving you in one of our 
affordable housing communities! 

Why All the Paperwork? 



APPLICATION TO RENT – BELLWETHER HOUSING 
**AN INCOMPLETE APPLICATION CAUSES A DELAY IN PROCESSING** 

 Full Standard  Full Subsidized   Criminal Only   Credit Only  Other: 

  Visual Proof of Driver License or State I.D.:   Yes    No   -   I.D. Checked by:_______________ 
          PROPERTY NAME           REQUESTING AGENT    TELEPHONE #     

APPLICANT IS:    LEASE ADDITION      APPLYING ALONE      HAS CO-APPLICANTS (Include co-applicant name and relationship):

Apartment #  Move-In Date: Rent $: 

 APPLICANT INFORMATION  
APPLICANT’S LAST NAME FIRST NAME   MIDDLE/SUFFIX SOC SEC # DRIVERS LICENSE #       STATE   DOB GENDER 

(Optional) 

APPLICANT’S HOME PHONE      CELL PHONE OTHER NAMES USED DO YOU HAVE PETS?  Explain VETERAN? 
(Optional) 
 YES  NO 

CURRENT RESIDENCE (disclose all places lived over the past three years without gaps - use page two if necessary) 
(1) Applicant’s Present Address        Apt.#       City     State      Zip Move-In Date (month/day/year) Applicant’s Email Monthly Payment 

$ 

Type of  Residence:   Rental    Friends/Family (with written lease)  Friends/Family (no written lease)   Other (explain) 

Landlord Name:     Landlord Address           City       State     Zip 

Landlord Phone 
(   ) 

Landlord Fax 
(   ) 

EMPLOYMENT HISTORY
(1) Applicant’s Present Employer   City      State     Zip Position Phone 

(    ) 
Gross MONTHLY Salary 
$ 

Employment Start & End Date 

(2) Applicant’s Previous Employer   City      State     Zip Position Phone 
(    ) 

Gross MONTHLY Salary 
$ 

Employment Start & End Date 

ADDITIONAL INCOME/HOUSING VOUCHER 
Additional income such as child support, alimony or separate maintenance need not be disclosed unless such additional income is to be included for qualification hereunder. 

Amount of $                                             Frequency                                                                                     Source/Housing Voucher Type 

IMPORTANT INFORMATION 
Name of Emergency Contact Relationship Address        City    State      Zip Phone 

(   ) 

Has any declared Bankruptcy been 
discharged? 

 NO         YES   

Have you or any member of your household EVER been evicted from any residence?  If yes, list when, address and reason.   

 NO    YES   Date: __________________   Address: ___________________________________________________      _ 
Reason:      

Please be advised, a landlord (within the Seattle city limits) is prohibited from requiring disclosure, asking about, rejecting an applicant, or taking adverse action based 
on any arrest record, conviction record, or criminal history, except sex offender registry information which is the result of an adult criminal conviction – as 
described in Seattle Municipal Code (SMC) subsection 14.09.025 A3., 14.09.025 A4., and 14.09.025 A5, and subject to the exclusions and legal requirements in Section 
14.09.115.  If sex offender registry information is considered, an applicant may provide any supplemental information related to rehabilitation, good conduct, and facts or 
explanations regarding their registry information. 

In compliance with state and federal consumer reporting law, you are hereby advised that a screening will be conducted regarding the information contained in this 
application.  The report may contain information regarding your credit-worthiness, character, general reputation, personal characteristics and mode of living.  By signing 
this application, you authorize Moco, Inc., whose address is PO Box 2826, Seattle, WA  98111, and whose telephone number is (800) 814-8213, to conduct the screening 
and to release information obtained to landlord and landlord’s agents.  If the application is denied or approved conditionally based upon information contained in the report, 
you may request and obtain a copy of the report.  You have the right to dispute the accuracy of information contained in the report.  You may have additional rights under 
both state and federal law.   

I certify that to the best of my knowledge all statements are true and complete.  False, fraudulent or misleading information may be grounds for denial of tenancy or 
subsequent eviction. 

I further understand that false, fraudulent or misleading information disclosed above may be grounds for denial of tenancy or subsequent eviction.  I am 
aware that an incomplete application causes a delay in processing and may result in denial of residency.  I understand that we are signing this document 
under penalty of perjury. 

Signed  
Applicant Date 

The undersigned agent for the above-referenced landlord certifies that the information sought herein or in any consumer 
report prepared by Moco, Incorporated is for the purpose of evaluating the applicant’s residency and no other purpose. 

Signed  
Site Manager/Leasing Agent   Date Submitted     Time Submitted 

It is the Policy of the owners and managers of    Bellwether Housing   not to discriminate against anyone in any respect in the rental of apartment because of race, 
nationality, religion, sex, disability or family status / having children under the age of 18, or any other protected class.   

http://www.bing.com/images/search?q=equal+housing+opportunity+logo&id=22528EB9E326AABFCBEF24A16A87760F967217DB&FORM=IQFRBA#view=detail&id=07713BCD31D702B2ED7B8BF8921FF1CB0D229AB9&selectedIndex=23


Bellwether Housing 
Page 2 of 2 
Residential History (continued from page 1) 

Applicants must disclose all places they have lived over the past three years without gaps.  This includes time living 
with family or friends, in shelters, homeless, etc.  Landlord contact information must be provided for all rental history. 

Incomplete applications will not be processed. 

Applicant Name: __________________________________________________________________________

MOVE-IN 
(month/day/year) 

MOVE-OUT
(month/day/year) 

TYPE OF RESIDENCE 
(check one) 

COMPLETE ADDRESS 
(street/apt/city/state/zip)

LANDLORD CONTACT INFO 
(name/phone/fax/email)

 Rental 
 Friends/Family 

(with written lease) 
 Friends/Family 

(no written lease) 
 Other (explain) 

 Rental 
 Friends/Family 

(with written lease) 
 Friends/Family 

(no written lease) 
 Other (explain) 

 Rental 
 Friends/Family 

(with written lease) 
 Friends/Family 

(no written lease) 
 Other (explain) 

 Rental 
 Friends/Family 

(with written lease) 
 Friends/Family 

(no written lease) 
 Other (explain) 

 Rental 
 Friends/Family 

(with written lease) 
 Friends/Family 

(no written lease) 
 Other (explain) 

 Rental 
 Friends/Family 

(with written lease) 
 Friends/Family 

(no written lease) 
 Other (explain) 
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